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CONDO/COOP/VILLA
 AgeNt INfOrmAtION general      rooms & Baths      Description      aDDitional info      Utilities, assUmptions & financial info

CON

® office id: ______________________________________________ ® agent id: _______________ co-agent id: ______________________________________________

 AgeNt INfOrmAtION instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 agent information geNerAL  rooms & Baths      Description      aDDitional info      Utilities, assUmptions & financial info

 ® ADDreSS  Please note: ALL fields are required in this section

StReet #: ___________________ ModifieR: __________ diRection:  east  soUth  ne  se  StReet naMe: ____________________________________________

PoSt diRection:  east  north  ne  nW  soUth  se  sW  West SUffiX: __________________ Unit #: __________________

coUntY: ____________________     MUniciPaLitY/toWnSHiP: ________________    citY: ___________________________________________________________________

aRea: ______________________________________________________________ SUBdiViSion / coMPLeX: ___________________________________________________

ZiP code: ______________________________ +4: _________________________ cRoSS StReet: ___________________________________________________________

® ScHooL diStRict: __________________________________________________ ® eLeMentaRY ScHooL: __________________________________________________

® MiddLe/jR. HigH ScHooL: _______________________________________________ ® SenioR HigH ScHooL: __________________________________________________

 geNerAL LIStINg INfOrmAtION

® tRanSaction tYPe:  sale  lease ® taX id: ________________________________________ dUaL agencY:  Yes  no ® LicenSee aSSiSting SeLLeR
 DesignateD agent
 seller’s agent
 transaction BroKer

® LiSting PRice ($) / LeaSe (MontHLY): _____________________ ® agReeMent tYPe: ® agReeMent tYPe 2: 

ad code: _________ 

® PUBLiSH to inteRnet:  Yes  no ® SHoW addReSS to PUBLic:  Yes  no  ® PeRMit aVM:  Yes  no  ® PeRMit coMMentS:  Yes  no

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 LeASe INfOrmAtION

SUB LeaSe:  Yes   no LeaSe tYPe:  gross   net  fUll aVaiLaBLe date: _______________ SUB LeaSe eXPiRation date: _________________

dePoSit aMoUnt ($): ________________________ PetS aLLoWed:    Yes   no

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 COmmISSIONS
® SUB agencY coMMiSSion: ® BUYeR agencY coMMiSSion: ® tRanS BRokeR coMMiSSion: ® VaRiaBLe Rate:

 Yes     no

coMMiSSion coMMentS: __________________________________________________________________________________________________________

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 SIZeS

BUiLding SqUaRe footage: _____________________________ SqUaRe footage SoURce: totaL LiVing aRea: ___________________________
 appraisal  listing agent
 BUilDer  other
 coUntY recorDs  oWner

Lot SiZe (acReS): ___________________________________ Lot SiZe SoURce:
 appraisal  coUntY recorDs  listing agent  oWner
 BUilDer  DeeD  other  sUrVeY

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 DetAILS

® age (in YeaRS): _________________ ® YeaR BUiLt eXcePtion: ® LiSting date: ____________________ ® eXPiRation date: _______________ 
 neW constrUction  UnDer constrUction
 tBB   UnKnoWn

oWneR naMe: _______________________________________________________________ oWneR PHone aRea + nUMBeR : ______________________________________

PHone to SHoW
occUPant naMe: ____________________________________________ occUPant tYPe: aRea code + nUMBeR: _______________________________

 oWner  tenant    Vacant
® StYLe: BUiLding # oR LetteR:_________________________________________________

® SHoWing inStRUctionS (4):

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 north  West    nW   sW

 eXcl agencY
 eXcl right to sell
 VariaBle rate

 pUrchaser eXemptions
 trans BroKerage

 limiteD serVice
 not applicaBle

 alarm sYs tem
 appt. t hroUgh mls
 appt. / locKBoX  
BY appt./msg
 BY appt. onlY

 ca ll l isting o ffice
 c omBination
 KeY at o ffice
 l istg agt ac companY
 o ccUpieD

 other
 other locK BoX
 pet
 shoW at Will
 sUpra

 UnDer constrUction  Vacant  sentrilocK

® StYLe DESCRIPTION: 
1 STORY
1.5 STORY
2 STORY
2.5 STORY
3+ STORY
MULTI-LEVEL
OTHER

1/2 DUPLEX
A FRAME
ATRIUM
BUNGALOW/COTTAGE
CABIN
DOUBLE WIDE
EARTH HOME
GARDEN APARTMENT

MANUFACTURED
MODULAR
OTHER
RAISED RANCH
RANCH
ROW HOUSE
VILLA
LOFT

TOWNHOUSE
SPLIT FOYER
TRI-LEVEL
ZERO LOT LINE
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 agent information geNerAL  rooms & Baths      Description      aDDitional info  Utilities, assUmptions & financial info
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 DetAILS CONtINUeD instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 agent information general      rOOmS & BAthS      Description      aDDitional info  Utilities, assUmptions & financial info

®# of RooMS: _________ ® UPPeR BedRooMS: ___________ ® UPPeR fULL BatHS: ___________ ® UPPeR HaLf BatHS: _________ ® Main BedRooMS: _________

® Main   ® LoWeR ® LoWeR
fULL BatHS: ___________ ® Main HaLf BatHS: ___________ ® LoWeR BedRooMS: ___________ fULL BatHS: ________________ HaLf BatHS: _______________

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

 BeDrOOmS • BAthrOOmS • tOtAL fULL BAthS • tOtAL hALf BAthS:
RooM tYPe: RooM LengtH: _________ WindoW coVeRing: fLooR coVeRing:

RooM WidtH: _________

RooM LeVeL:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 familY room
 great room
 hearth

 Kitchen
 liVing room
 laUnDrY room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parQUet
 VinYl
 WooD
 WooD Veneer

 none
some

® taXeS Paid ($): __________________________ ® taX YeaR: __________ condo fee ($): _______________

 ® rOOmS & BAthS  Please note: ALL fields are required in this section
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 agent information general      rooms & Baths      DeSCrIPtION  aDDitional info      Utilities, assUmptions & financial info

 ADDItIONAL INfOrmAtION:
BedRooM deScRiPtion (4): MaSteR BatH deScRiPtion (3): dining (3): kitcHen (8):

 
 
 
 
 

inteRioR decoR (8): WindoWS & dooRS (7): SPeciaL aReaS (8): aPPLianceS (8):

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 DeSCrIPtION:
® tYPe: ® Location (6): BUiLding StYLe ® #efficiencY ® totaL # of

 Yes  no UnitS in coMPLeX: ________

aRcHitectURe (6): ® # gaRage SPaceS: ___________ ® # caRPoRt SPaceS: ____________

 gaRage diMenSionS: _________________________

® PaRking deSc. (8): ® BaSeMent deScRiPtion (8):  nUMBeR of fiRePLace fiRePLace
  fiRePLaceS: ________ deScRiPtion (4): Location (5):

 circUlating BloWer  Basement
  electric  BeDroom

 freestanDing/stoVe  Den/liBrarY
 fUll masonrY  Dining room
 gas  familY room
 gas starter fireplc  granD entrY hall
 insert  great room
 none  hearth room
 non fUnctional  Kitchen
 WooDBUrning fireplc  liVing room

 master BeDroom
 none

conStRUction (5): Lot diMenSionS: ® VitaLS (7):

______________________________________

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 apartment compleX
 clUster
 conDo
 cooperatiVe
 other
 pUD
 time-sharing
 Villa

 BUsiness parK
 citY
 corner location
 DetacheD
 DoWntoWn
 enD Unit
 groUnD leVel
 high traffic
 hWY/interstate frntg
 inDUstrial parK

 inDUstrial area
 interior Unit
 loWer leVel
 other
 retail center
 rUral
 shopping mall
 sUBUrBan
 Upper leVel

(9/2015)

 colonial
 contemporarY

 apartment stYle
 high-rise-4+ stories
 miD-rise 3 or 4 stories
 ranch/2 storY

 historic
 neW constrUction

 other
 traDitional

 accessiBle parKing
 aDDitional parKing
 assigneD/1 space
 assigneD/2 spaces
 attacheD garage
 Basement/tUcK-UnDer
 coVereD
 DetacheD
 garage Door opener
 gUest parKing
 none
 off street
 secUritY parKing
 shareD UnDergroUnD
 street onlY
 storage/locKer

 8 ft + poUr
 Bathroom in ll
 cellar
 concrete BlocK
 fUll
 none
 partiallY finisheD
 partial
 poUreD concrete
 rec/familY area
 roUgheD-in fireplace

 roUgheD-in Bath
 slaB
 sleeping area
 space/craWl

    or other
 sUmp pit/pUmp
 stone/rocK
 storage/locKer
 UnfinisheD
 WalK-oUt

 agent information general  rooms & Baths      Description  ADDItIONAL INfO      Utilities, assUmptions & financial info

 alUminUm siDing
 asBestos shingle
 BricK Veneer DecrtV
 BricK Veneer preDom
 BricK/stone msn preD
 BrK/stn Veneer frnt

 ceDar/WooD
 frame
 other
 steel siDing
 stUcco
 VinYl siDing

 association mgmt.
 conVersion
 creatD after 9/28/83
 creatD prior 9/28/83
 DeVeloper mgmt
 first refUsal reQD
 no sale cert. reQD.

 occUpancY restrict
 original sale crt rQ
 oUtsiDe management
 pet restriction
 resale cert reQD.
 resiDent mgmt.
 UnpaiD special asses

 29" Knee clearance UnDer VanitY
 34" or loWer VanitY
 60" Diameter clear floor space
 cUrBless/roll in shoWer
 DoUBle sinK
 fUll Bath
 half Bath
 shoWer onlY
 tUB & separate shoWer
 Whirlpool & sep shoWer
 Whirlpool

 34" or loWer coUntertops
 BreaKfast Bar
 BreaKfast room
 BUtler pantrY
 center islanD
 cUstom caBinetrY
 eat-in Kitchen
 hearth room
 Knee clearance at sinK
 pantrY
 soliD sUrface coUnter
 WalK-in pantrY

 9’ ceilings
 10’ ceilings
 42" hallWaYs
 BUilt-in BooKcases
 center hall plan
 coffereD ceilings
 open floor plan
 some carpeting
 some WinDoW treatment
 some WooD floors
 special millWorK
 VaUlteD ceiling
 WalK-in closets
 WetBar

 36" minimUm entrY Door
 36" minimUm interior Door
 6 panel Door(s)
 atriUm Door(s)
 BaY/BoW WinDoW
 french Door(s)
 greenhoUse WinDoWs
 leVer stYle Door hanDles
 pallaDian WinDoWs
 panel Door(s)
 pocKet Door(s)
 poWer Door operator
 sKYlight(s)
 sliDing glass Doors
 some insUlateD WinDoWs
 some staineD glass
 some storm Doors
 some storm WinDoWs
 some tilt-in WinDoWs
 some WooD WinDoWs

 2nD floor laUnDrY
 2 storY entrY foYer
 BalconY
 BonUs room
 entrY foYer
 familY room
 game room
 glass encloseD porch
 great room
 liBrarY/Den
 liVing room
 loft
 main floor laUnDrY
 sUn room
 UtilitY room
 WorKshop/hoBBY area

 BBQ grill
 central VacUUm
 DishWasher
 Disposal
 DoWnDraft/cooKtop
 DrYer
 electric cooKtop
 energY star applianc
 front controls range/cooKtop
 gas cooKtop
 intercom
 microWaVe
 other
 range
 refrigerator
 range/oVen-gas
 range hooD
 range/oVen-electric
 trash compactor
 Washer
 Wine cooler
 Water softener

 main floor master
 master BDr sUite
 possiBle eXtra BDr

 Dining/liVing rm comB
 Kitchen/Dining comBo
 separate Dining



mID-AmerICA regIONAL INfOrmAtION SYStemS, INC. (CON) Page 4

 agent information general      rooms & Baths  Description      ADDItIONAL INfO      Utilities, assUmptions & financial info

 ADDItIONAL INfOrmAtION CONtINUeD:

® diScLoSUReS (5): ® conditionS (2): aMenitieS (14): fee incLUded (14):
 asBestos
 leaD Base paint/pipe
 other
 UnKnoWn

BUiLdeR: _________________ ModeL: _______________ MiSceLLaneoUS (17): ® oWneRSHiP:
 BanK oWneD
 goVernment oWneD
 oWner BY contract
 priVatelY oWneD
 relocation

SPeciaL 
deScRiPtion:

 agent oWneD
 citY
 coDe compliance reQD
 flooD plain no
 flooD plain Yes
 historic restriction
 limiteD seller Discl
 no other KnoWn restr
 occUpancY perm reQ
 other-call list agent
 sellers Discl. aVail
 sellers Discl. not aVail
 septic DisclosUre
 UnincorporateD

 BUrglar alarm-oWneD
 BUrglar alarm-leaseD
 chair lift
 coVereD DecK
 coVereD porch
 DecK
 eleVator in resiDence
 home protection plcY
 loBBY 
 near pUBlic trans

 patio
 priVate laUnDrY
 satellite Dish
 screeneD porch
 smoKe alarm/Detec
 streetlights
 tV antenna
 Wheelchair 

    accessiBle 
    entrY

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 agent information general  rooms & Baths      Description      aDDitional info  UtILItIeS, ASSUmPtIONS & fINANCIAL INfO

 fINANCIAL / mISCeLLANeOUS INfOrmAtION
® SeLLing teRMS (16): ® PoSSeSSion (8):

 30 DaYs
 at closing
 immeDiate
 lease oUt stanD
 negotiaBle
 other

 possession other hm
 specific Date
 tenants rights
 to Be constrUcteD
 UnDer constrUction

 2nD aVailaBle
 assUmption
 BUY DoWn
 cash
 conVentional
 eXchange

 fha
 goVernment
 lease
 lease BacK
 lease option
 lease pUrchase

 oWner maY finance
 other
 priVate
 rent
 rrm/arm
 seller assist

 seller maY paY smcls
 sell as entitY
 specl fincg call agent
 traDe-in
 Va

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 clUBhoUse/comm. room
 common laUnDrY fac.
 eleVator
 eXercise room
 eXtra storage
 golf coUrse
 hot tUB
 high speeD conn.
 inDoor pool
 ingroUnD pool
 intercom
 other
 partial fence
 priVate laUnDrY hKUp
 rV’s alloWeD

 saUna
 secUritY sYstem
 secUritY lighting
 tennis coUrt
 UnDergroUnD Util
 WalKing trail
 Water VieW
 Whirlpool
 hanDicap eQUippeD

 clUBhoUse
 cooling
 Doorman
 heating
 lanDscaping/laWn
 parKing/roaDs
 pool
 recreation facl
 receptionist
 secUritY
 seWer
 snoW remoVal
 some insUrance
 taXes
 trash
 Water

 UtILItIeS:

® cooLing (6): ® SeWeR (3): ® Heating (5): WateR SofteneR: PRoPeRtY WateR:
 aerator  leaseD
 commUnitY  none
 not connecteD  oWneD
 other/none
 pUBlic
 septic
 shareD
 terre DU lac

PRoPane tank: caBLe aVaiLaBLe: ® WateR (5): ® Heat SoURce (3): ® WateR Heat (2):
 leaseD  Yes
 none  no
 oWneD

UtiLitY aVeRage: ______________________________

 BaseBoarD
 conVersion
 DUal sYstem
 electric
 forceD air
 graVitY air
 heat pUmp

 1 WinDoW/Wall
 2 WinDoW/Wall
 3 plUs WinDoW/Wall
 attic fan
 ceiling fan
 central-electric
 central-gas
 heat pUmp
 none
 other
 poWer roof Vents
 ZoneD

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 2 ponDs
 3+ ponDs
 creeK
 laKe
 none
 other
 ponD
 riVer
 spring
 Waterfront
 Water VieW

 cistern
 commUnitY
 not connecteD
 other
 pUBlic
 shareD
 Well

 electric
 gas
 oil
 other
 propane
 solar
 steam
 WooD
 WooD insert

 aDDitional
 electric
 gas
 other
 propane
 solar
 tanKless hWh

 hUmiDifier
 hot Water/steam
 other
 raDiant floor
 space heaters
 raDiator(s)

(9/2015)

 ASSUmPtION INfOrmAtION

 aPPRoX aSSUMaBLe aSSUMaBLe
® 1St aSSUMaBLe: BaLance: ___________________________ MoRtgage PaYMent: _________________________ aSSUMaBLe PaYMent:

 Yes  no    pi   pit   piti   other

YeaRS ReMaining: __________ aSSUMaBLe inteReSt Rate (%): __________________ aSSUMPtion fee ($): _______________ 2nd MoRtgage:   Yes   no

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

SeLLeR(S) SignatURe: ______________________________________________________________________________________________________________

 DisplaY
 energY star home 

 interior eleVator 
    in resiDence

 leeD-cert. green
 nahB/gBi Ver. green

 no step/ramp entrY
 other

 rehaBBeD
 renoVateD

 some accessiBle featUres
 spec home
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