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NEW CONSTRUCTION & DISPLAY
 AgENT INfORmATION general      rooms & Baths      Description      aDDitional info      Utilities, assUmptions & financial info

 gENERAL LISTINg INfORmATION
® TransacTion Type:  sale  lease sub lease:  yes  no lease Type:  other  gross  net aVailable DaTe: ___________________

sub lease
eXpiraTion DaTe: __________________ TaX iD: _______________________________ ® licensee assisTinG seller Dual aGency:

special lisTinG conDiTions: possible buyer fees:  yes  no  DesignateD agent  yes
 foreclosUre  proBate  seller’s agent  no
 none  short sale leGal DescripTion: _______________________________________  transaction BroKer

® lisTinG price ($)/lease (monThly): ® aGreemenT Type: ® aGreemenT Type 2: ® publish To inTerneT:
_______________________________  eXcl right to sell  trans BroKerage  not applicaBle  yes  no

 eXclUsiVe agency VariaBle rate  limiteD serVice
 pUrchaser eXemptions

® shoW aDDress To public:  yes     no permiT aVm:  yes     no permiT commenTs:  yes     no

aD coDe: _____________________________

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

NEW

 SIZES
builDinG square fooTaGe source: loT size loT size source:
square fooTaGe: __________________________ (acres): __________________________

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 appraisal
 BUilDer
 coUnty recorDs
 other
 oWner
 listing agent

 appraisal
 BUilDer
 coUnty recorDs
 DeeD
 listing agent
 other
 oWner
 sUrVey

® office iD: ______________________________________________ ® aGenT iD: _______________ co-aGenT iD: ______________________________________________

 AgENT INfORmATION instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 agent information gENERAL  rooms & Baths      Description      aDDitional info      Utilities, assUmptions & financial info

 ® ADDRESS  Please note: ALL fields are required in this section

sTreeT #: ___________________ moDifier: __________ DirecTion:  east  soUth  ne  se  sTreeT name: ____________________________________________

posT DirecTion:  east  north  ne  nW  soUth  se  sW  West suffiX: __________________ uniT #: __________________

counTy: ________________________     municipaliTy/ToWnship: ____________ ciTy:  ___________________________________________________________________

area: ______________________________________________________________ subDiVision / compleX: ___________________________________________________

zip coDe: ______________________________ +4: _________________________ cross sTreeT: ___________________________________________________________

® school DisTricT: _____________________________________________ ® elemenTary school: ____________________________________________

® miDDle/Jr. hiGh school: __________________________________________ ® senior hiGh school: ____________________________________________

 north  West    nW   sW

 DETAILS

ToTal liVinG area: _________________________ ® lisTinG DaTe: _______________________ ® eXpiraTion DaTe: _________________________

 oWner phone 
oWner name: _____________________________________________________ area + number : _______________________________________________

occupanT Type: occupanT name: _____________________________________ occupanT phone
 oWner    tenant    Vacant area + number : ________________________________

® sTyle: subDiVision phone: _________________ loT number: ________   secTion/ToWnship/ranGe: __________

® TaXes paiD ($): ___________________ ® TaX year: __________ associaTion fee ($): ____________ 

associaTion fee paiD:

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 monthly
 none

 not reqUireD
 yearly

 COmmISSIONS
® sub aGency commission: ® buyer aGency commission: ® Trans broker commission: ® Variable raTe:

 yes     no

commission commenTs: __________________________________________________________________________________________________________

1 STORY
1.5 STORY
2 STORY
2.5 STORY
3+ STORY
MULTI-LEVEL

® sTyle DESCRIPTION: 
1/2 DUPLEX
A-FRAME
ATRIUM
BUNGALOW/COTTAGE
CABIN
DOUBLE WIDE
EARTH HOME

GARDEN APARTMENT
MANUFACTURED
MODULAR
OTHER
RAISED RANCH
RANCH
ROW HOUSE

VILLA
LOFT
TOWNHOUSE
BI-LEVEL
SPLIT FOYER
TRI-LEVEL



properTy lisTeD (3): ToTal uniTs (#): _______________ ® base price ranGe (2):
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 agent information general      ROOmS & BAThS      Description      aDDitional info      Utilities, assUmptions & financial info

 agent information general      rooms & Baths      DESCRIPTION  aDDitional info      Utilities, assUmptions & financial info

 DESCRIPTION: instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 Display home
 DoUBle listeD
 entire sUBDiVision
 inVentory home

 UnDer 75K
 75-100K
 100-125K
 125-150K

 150-200K
 200-250K
 250-300K
 300-350K

 mUlti BUilDer DeVel.
 not listeD cls 1
 partial sUBDiVision
 to Be BUilt

 350-400K
 400-500K
 500-600K
 600-800K

 800K - 1 million
 oVer 1 million

 ® ROOmS & BAThS  Please note: ALL fields are required in this section

®# of rooms: _________ ® upper beDrooms: ___________ ® upper full baThs: ___________ ® upper half baThs: _________ ® main beDrooms: _________

® main   ® loWer ® loWer
full baThs: ___________ ® main half baThs: ___________ ® loWer beDrooms: ___________ full baThs: ________________ half baThs: _______________

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some

 BEDROOmS • BAThROOmS • TOTAL fULL BAThS • TOTAL hALf BAThS:
room Type: room lenGTh: _________ WinDoW coVerinG: floor coVerinG:

 room WiDTh: _________

 room leVel:  l  m  U

 Bathroom
 BeDroom
 BKfst room
 Den
 Dining room
 family room
 great room
 hearth

 Kitchen
 liVing room
 laUnDry room
 master BeDroom
 other
 recreation room
 sitting room
 storage

 carpeting
ceramic tile
laminate
 marBle
 other

 parqUet
 Vinyl
 WooD
 WooD Veneer

 none
some
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® square feeT ranGe (2): ® Type (3): roof (3):

builDer: _____________________ moDel: ______________________ archiTecTure (6): consTrucTion (5):

insulaTion: _____________ ® basemenT  ® loT Dimensions: ® loT DescripTion (5):
DescripTion (8):

_________________________________

® # GaraGe spaces: ______________________________ ® parkinG Desc. (8):

® # carporT spaces: _____________________________

GaraGe Dimensions: ______________________________
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 agent information general  rooms & Baths  DESCRIPTION  aDDitional info      Utilities, assUmptions & financial info

 agent information general  rooms & Baths  Description  ADDITIONAL INfO  Utilities, assUmptions & financial info

 DESCRIPTION CONTINUED: instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 colonial
 contemporary
 english
 french
 other
 rUstic

 BricK Veneer DecrtV
 BricK Veneer preDom
 BricK/stone msn preD
 BrK/stn Veneer frnt
 DryVlt
 fiBer cement
 frame
 other

 BacKs to comm grnD
 BacKs to open grnD
 BacKs to trees/WooDs
 chain linK fence
 corner lot
 cUl-De-sac
 electric fence
 fencing
 infill lot
 leVel lot
 other
 ponD/laKe
 partial fencing
 siDeWalKs
 streetlights
 sUitaBle for horses

 accessiBle parKing
 aDDitional parKing
 attacheD garage
 Basement/tUcK-UnDer
 coVereD

 DetacheD
 garage Door opener
 off street
 other
 oVersiZe

 ADDITIONAL INfORmATION:
beDroom DescripTion (4): masTer baTh DescripTion (3): DininG (3): kiTchen (8):

inTerior Decor (8): WinDoWs & Doors (7): number fireplace Type (4):
of fireplaces: __________

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 29" Knee clearance UnDer Vanity
 34" or loWer Vanity
 60" Diameter clear floor space
 cUrBless/roll in shoWer
 DoUBle sinK
 fUll Bath
 half Bath
 shoWer only
 tUB & separate shoWer
 Whirlpool & sep shoWer
 Whirlpool

 34" or loWer coUntertops
 BreaKfast Bar
 BreaKfast room
 BUtler pantry
 center islanD
 coUntry Kitchen
 cUstom caBinetry
 eat-in Kitchen
 hearth room
 Knee clearance at sinK
 pantry
 UpDateD Kitchen
 WalK-in pantry

 DiViDeD BDr flr plan
 in-laW qUarters
 maiDs qUarters
 master BDr sUite
 main floor master
 other
 possiBle eXtra BDr
 possiBle eXtra lW lV

 Dining/liVing rm comB
 Kitchen/Dining comBo
 none
 separate Dining

 composition
 shaKe
 tile/slate

 clUster
 conDo/eleVator BlDg
 conDo/garDen
 conDo/high rise
 conDo/toWnhoUse
 cooperatiVe
 earth home

 mUlti-family 2-4
 mUlti-family 5+
 other
 single family
 single family attach
 Villa
 Zero lot line

 less than 1000
 1000-1200
 1200-1500
 1500-1800
 1800-2000
 2000-2500
 2500-3000

 3000-4000
 4000-5000
 5000-6000
 6000-7000
 7000-8000
 oVer 8000

 traDitional
 tUDor
 spanish
 Victorian
 Western

 stUcco
 Vinyl siDing

 Bathroom in ll
 cellar
 concrete BlocK
 space/craWl or other
 8 ft + poUr
 finisheD
 fUll
 other
 partially finisheD
 partial
 poUreD concrete
 rec/family area
 sUmp pit/pUmp
 UnfinisheD
 WalK-oUt

 Water VieW
 Waterfront lot
 WooD fence
 WooDeD
 WoVen Wire fence

 rear/siDe entry
 tanDem parKing
 WorKshop/storage area

 42" hallWays
 BUilt-in BooKcases
 catheDral ceilings
 center hall plan
 coffereD ceilings
 open floor plan
 sKylight(s)
 special millWorK
 VaUlteD ceiling
 WalK-in closets
 WetBar

 36" minimUm entry Door
 36" minimUm interior Door
 6 panel Door(s)
 atriUm Door(s)
 Bay/BoW WinDoW
 french Door(s)
 greenhoUse WinDoWs
 leVer style Door hanDles
 loW-e
 pallaDian WinDoWs
 panel Door(s)
 pocKet Door(s)
 poWer Door operator
 sKylight(s)
 sliDing glass Doors
 some insUlateD WinDoWs
 some storm Doors

 circUlating BloWer
 electric
 fUll masonry
 gas
 gas starter fireplace
 insert
 none
 WooDBUrning fireplace

 some storm WinDoWs
 some tilt-in WinDoWs
 some WooD WinDoWs

(9/2015)



fireplace locaTion (5): miscellaneous (8): special areas (8): appliances (8):

DeVelopmenT ameniTies (7): properTy ameniTies (5): ameniTies/opTions (14): ® Disclosures (5):

® conDiTions (2):  UnKnoWn   other special DescripTion:

 Basement
 BeDroom
 Den/liBrary
 Dining room
 family room
 granD entry hall
 great room
 hearth room
 Kitchen
 liVing room
 master BeDroom
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 agent information general      rooms & Baths  Description      ADDITIONAL INfO      Utilities, assUmptions & financial info

 agent information general      rooms & Baths      Description      aDDitional info      UTILITIES, ASSUmPTIONS & fINANCIAL INfO

 UTILITIES:
® coolinG (6): ® seWer (3): ® heaTinG (5): ® WaTer (5):

WaTer sofTener: cable:  yes  no ® WaTer heaTer (2): ® properTy WaTer:

uTiliTy aVeraGe: ____________________________

 conVersion
 electric
 forceD air 90+
 gas
 geothermal
 heat pUmp

 14 seer+
 attic fan
 central air
 geothermal
 heat pUmp
 none

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 fINANCIAL / mISCELLANEOUS INfORmATION
® sellinG Terms (16): ® possession (4): ® shoWinG insTrucTions (4): prospecT reG (4):

 at closing
 immeDiate
 lease oUt stanD
 negotiaBle
 Upon completion

 BUilDer
 BUy DoWn
 cash
 conVentional
 eXchange
 fha
 goVernment
 lease
 lease BacK
 lease option

 lease pUrchase
 other
 priVate
 rent
 rrm/arm
 specl fincg call agent
 traDe-in
 Va

instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 ceiling fan
 central VacUUm
 coVereD porch
 DecK
 fencing
 hot tUB
 high speeD conn.
 inDoor pool
 ingroUnD sprinKler
 partial fence
 patio
 priVate ingroUnD pool
 saUna
 screeneD porch
 secUrity lighting

 2 ponDs
 3+ ponDs
 creeK
 laKe
 none
 other

 cistern
 commUnity
 lo-floW fiXtUres
 not connecteD
 other/none

 ADDITIONAL INfORmATION CONTINUED: instructions: ® Denotes required information that must be provided. for multiple selections, number in order of importance.

 2nD floor laUnDry
 2 story entry foyer
 Balcony
 BonUs room
 entry foyer
 family room
 game room
 glass encloseD porch
 great room
 liBrary/Den
 liVing room
 loft
 main floor laUnDry
 sUn room
 Utility room
 WorKshop/

    hoBBy area

 DishWasher
 Disposal
 DoUBle oVen
 DoWnDraft/cooKtop
 Dryer
 front controls

    on range/cooKtop
 intercom
 microWaVe
 range
 refrigerator
 range/oVen-gas
 range hooD

 city
 coDe compliance reqD
 flooD plain no
 flooD plain yes
 historic restriction
 limiteD seller Discl
 no other KnoWn restr
 occUpancy perm req
 other-call list agent
 sellers Discl. aVail
 UnincorporateD

 clUBhoUse
 common groUnD
 gateD commUnity
 golf
 laKe
 optional memBership
 sWimming pool
 pUBlic trans.
 reqUireD memBership
 secUrity system
 tennis coUrts
 UnDergroUnD Utilities
 WorKshop/hoBBy area

 energy star home
 homeoWner Warranty
 leeD-cert. green
 nahB/gBi Ver. green
 other Warranty aVail
 special energy feat

 Display
 energy star home
 leeD-cert. green
 nahB/gBi Ver. green
 no step/ramp entry
 other

 renoVateD
 rehaBBeD
 spec home
 short sale possiBle
 interior eleVator in resiDence

 aerator
 commUnity
 lagoon
 not connecteD
 other/none
 pUBlic

 other
 poWer

    roof Vents
 ZoneD

 septic
 shareD
 terre DU lac

 none
 other
 solar
 ZoneD

 pUBlic
 shareD
 Well

 leaseD
 none
 oWneD

 aDDitional
 electric
 gas
 high efficiency

 other
 propane
 solar
 tanKless hWh

 ponD
 riVer
 spring
 Waterfront
 Water VieW

 alarm system
 appointment-locKBoX
 By appointment/msg
 By appointment only
 call listing office
 comBination
 Display open
 Key at office
 listg agt accompany
 other
 other locK BoX
 shoW at Will
 sUpra
 UnDer constrUction
 Vacant
 appt. thrU mls
 sentrilocK

 agent contact reg.
 at DeVelopment
 BooK register/carDs
 call listing agent
 in person W/prospect
 none
 no phone in regis

consTrucTion Time (2):    1-3 months   4-6 months   more than 6 months   other

 range/oVen-electric
 trash compactor
 VenteD range hooD
 Washer
 Water softener
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seller(s) siGnaTure: ______________________________________________________________________________________________________________

 chair lift
 eleVator in resiDence
 hanDicap eqUippeD
 smoKe alarm/Detec
 some carpeting
 some UnDergroUnD Utl
 some WinDoW trtmnts
 some WooD floors
 WalK-in closets
 Wheelchair accessiBle 

    entry
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